
Zahlungsempfänger (Payee) / Rechnungssteller (Invoicing Party):

Adresse/Address:

Tel.:
Fax: None
E-Mail: 

SV-Nr./National Insurance Nr.: None
UID Nr.: None

Geburtsdatum/Date of Birth:
Steuer-Nr./Tax-Nr.: None
	For participants from Area of Education 

KulturKontakt Austria

z.H.: Jörg Musterle

Universitätsstraße 5

1010 Vienna, Austria
	For participants from Area of Labour

L&R Sozialforschung
z.H.: Katrin Leodolter
Liniengasse 2A/1
1060 Vienna, Austria


HONORARIUM/Reimbursement Nr.

Für Zweck und Datum

[Name of Attendant], [Name of Event] [Venue]
for purpose and date 

im Rahmen des Projektes
 
 9th Steering Group Meeting
as part of the project

für den Zeitraum 

28-29 May 2015
for the period

stelle ich folgenden Betrag in Rechnung:

I request payment of the following amount:

	Cost unit
	Exchange Rate
	in Home Currency
	in Euro

	Travel Costs (please specify the type of cost)
	
	
	

	[Flight]
	
	
	

	[Train]
	
	
	

	[Others]
	
	
	

	Cost of Accommodation
	
	
	


	
	
	
	

	
	
	
	

	Other Cost
	
	
	

	
	
	
	

	In total:
	
	
	



о
Banküberweisung/Bank Transfer

Kontoinhaber/Account holder:
Bank:
BLZ/Bank Code:

Kontonummer/Account Number: 


IBAN:
BIC:


I hereby declare to accept responsibility for meeting all tax and national insurance liabilities.

Ort/Datum, Place/Date

Unterschrift/Signature
EUSDR PA9 Reimbursement - Additional Information
Please note that travel costs can only be reimbursed for confirmed participants from Non-EU member states up to € 500,- upon request. The costs of accommodation (2 nights; 27-28 and 28-29 May 2015) will be reimbursed for all confirmed participants by PA9. If the international travel costs or the number of nights are exceeded, please get in touch with EUSDR office before booking.
Reimbursement will be made in EURO to the payee / account number provided by you. Please make sure that payee / invoicing party is the same person / institution as the account holder! 

Due to organizational reasons, reimbursement of international travel costs is possible only upon submission of original receipts and documents: 

1. printed and signed reimbursement-sheet (1st page of this document)

2. original receipt of the travel agency including boarding pass

3. original flight/bus/train ticket 

4. original hotel invoice

5. printout with the current exchange rate in case of receipts/tickets with any other currency than EUR (i.e. the Austrian national bank provides daily rates as download: http://www.oenb.at/zinssaetzewechselkurse/zinssaetzewechselkurse?lang=en&mode=wechselkurse )
Please send your request for reimbursement including all relevant documents via postal service to the following address:
	For participants from education ministries / institutions:

KulturKontakt Austria 

Jörg Musterle

Universitätsstraße 5 

A-1010 Vienna 

Austria
	For participants from labour ministries / institutions:

L&R Sozialforschung

Katrin Leodolter
Liniengasse 2A/1

A-1060 Vienna 
Austria 


